Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
¢ where the higher of gross income or gross expenditure was £25,000
or less but that:
 are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2023

+ an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2023 authorities must publish:
* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
e Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
e Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Not later than 30 September 2023 authorities must publish:
* Notice of conclusion of audit
¢ Section 3 - External Auditor Report and Certificate
e Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

» Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

» The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist — ‘No’ answers mean you may not have met requirements | Yes \[o]

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have allhighlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Bishopton Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2023; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

In undertaking the review of the 2022/23 Annual Governance and Accountability Return it came to our attention that in 2023 the Council
has not met the requirements of the 2015 Accounts and Audit Regulations to provide electors with a period of 30 working days including
the first 10 working days of July, to inspect the accounts.

The Council should ensure that in 2023/24 they comply with the Regulations and respond no to the relevant assertion in its Annual
Governance Statement as the assertion is retrospective and refers to compliance during the relevant financial year rather than in respect
of it.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2023.

*We do not certify completion because:

Not applicable.

External Auditor Name

Mazars LLP, Newcastle upon Tyne, NE1 1DF

Magars LLP 23 August 2023

External Auditor Signature Date
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Bishopton Parish Council
Financial year ending 31 March 2023
Bank reconciliation
Prepared by PL Wood FCA ,Internal Auditor. Dated 15/05/2023

Balance per Bank Statements as at 31 March 2023

Current account. £6958.55
Playground account £983.86
Reserve account. £1212.74
£9155.15
Petty Cash Float . £91.73
£9246.88

Less Unpresented Cheques

Cheque Number. 000011. 99.00
000776. 71.94
000777. 4700.00. £4870.94

Net balances as at 31 March 2023. £4375.94
Summary cash book

Opening Balance 1 April 2022 £13615
Add: Receipts in the Year £28406
Less: Payments in the Year £37645

Closing Balance 31 March 2023 £4376









BISHOPTON PARISH COUNCIL
ASSET REGISTER - at 31.03.2023

ITEM DECRIPTION COST | DATE PURCHASED LOCATION
1 |Filing Cabinet 350.00 01/10/2011 Village Hall
2 |Epson Stvlus Photo RX520 Printer £104.99 29/05/2006 Village Hall
3 |Millenium Obelisk - York Stone £1,220.00 11/03/2003 Village Green
4 |Barrel Planters - 6 No. £220.00 17/11/2010 Village Green
5 [Parish Notice Board £774.00 08/09/2004 Village Green
6 [Parking Signs - 4 No. £272.00 15/01/2005 Village Green
7 |Parking Signs - 2 No. £136.00 01/05/2005 Village Green
8 [Parking Signs - 6 No. £384.00 22/09/2010 Village Green
9 [Refuse Bin £121.15 25/02/2002 Village Green
10 |Cupboard £71.50 04/08/2006 Village Hall
11 |Roadside Seat £430.05 21/07/2006 Village Green
12 |Roadside Seat £443.00 01/02/2006 Village Green
13 |Roadside Seat £400.00 Unknown [donated] Village Green
14 [Roadside Seat £606.00 21/12/2016 Village Green
15 |Village Cross - Sandstone £4,500.00 Unknown [19th Century] Village Green
16 |War Memorial - Granite £6,000.00 Unknown f20th Centurvl Village Green
17 |Fencing to War Memorial Area £2,516.58 16/09/2015 Village Green
18 |[Traffic Speed sign 2290.00 01.03.2013 Village Green
19 |Lenovo Ideaoad 320 £416.66 25/11/2017 Clerk's Residence
20 Seagate external 1TB HDD £40.83 25/11/2017 Clerk's Residence *
21 |Lease of Playground 08/11/2018 Playing Field
22 |Fencing and Gates to Playground £3,398.40 25/01/2019 Playing Field
23 |Traffic Speed Sign £2,745.97 03/04/2019 Cobby Castle Lane
24 |Castle Sign £132.00 31/07/2019 Castle Field
25 Playground Sign £70.09 29/08/2019 Plaving Field
26 Traffic speed signs (2) £4,397.00 16/10/2019 Village Green
27 Mobile Phone for PC (Apple !phone) £120.00 16/10/2019 Clerk
28 Festive Lights £239.86 11/12/2019 Village Hall store
28 BHF IPAD Defibrillator £1,000.00 07/08/2020 Village Hall
29 Defibrillator Cabinet £534.00 07/08/2020 Village Hall
30 [Picnic Bench £378.00 18/09/2019 Playground
31 [Picnic Bench £379.00 18/09/2019 Playground
32 _[Picnic Bench £380.00 18/09/2019 Playground
33 |MUGA £5,888.60 01/09/2020 Playground
34 |Planter No 1 £181.67 03/03/2021 Playground
35 |Planter No 2 £181.67 03/03/2021 West End of Village outside of No 9 The Green
36 |Planter No 3 £181.67 03/03/2021 West End of Village outside of No 25 The Green
37 |Planter No 4 £181.67 03/03/2021 West End of Village outside of No 37 The Green
38 [Planter No 5 £181.67 03/03/2021 Adjacent to Bus Shelter/Library opposite Village Cross
39 _|Planter No 6 £181.67 03/03/2021 East End of Village Corner of Church View and High Street
40 |Planter No 7 £181.67 03/03/2021 East End of Village Outside garden wall of No 17 High Street
41 |Planter No 8 £181.67 03/03/2021 East End of Village on Green outside of No 30 High Street
42 [Bench No 2 Brown Recycled Plastic 4 seater bench £470.00 30/04/2021 West End of Village opposite No 41 The Green 2.1m x 0.63 x 0.9m
43 [Bench No 3 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 West End of Village adjacent to Post Box The Green
44 |Bench No 5 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 Centre of Village end of Village Hall Car Park
45 [Bench No 6 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 East End of Village Corner of Church View and High Street
46 |Foxtail Unit £2,513.19 01/04/2021 Playground
47 |Grass Guard for above £1,114.03 01/04/2021 Playground
48 [Logswing 1 flat seat 1 cradle seat £1,415.10 01/04/2021 Playground
49 [Logswing 2.4m with basket seat £1,979.40 01/04/2021 Playground
50 |Grass guards for above @£626.64 each £1,253.28 01/04/2021 Playground
51 |Steel Slide 1.8m high £3,159.00 10/06/2022 Playground
52 |Wheelchair carousel £4,225.00 10/06/2022 Playground
53 |Quartet Seesaw £786.50 10/06/2022 Playground
54 |Grassmat £761.40 10/06/2022 Playground
55 |Grass stabalisation mat £218.75 10/06/2022 Playground
£52,704.04

1 The external hard drive may be stored in the Village Hall




	agar_final
	Bishopton Parish Council - bank rec R1
	Bishopton Parish Council - Audited AGAR 2022_23
	Bishopton Parish Council - AGAR F3 2022_23.pdf
	Front two pages AGAR Form 3.pdf
	agar_final.pdf

	Bishopton Parish Council - EA report.pdf

	asset register 2023



