
Guidance notes on completing Form 2 of the Annual Governance and 
Accountability Return (AGAR) 2021/22, Sections 1 and 2
• An authority that wishes to declare itself exempt from the requirement for a limited assurance review must 

do so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and 
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority 
must comply with the requirements of the Transparency Code for Smaller Authorities.

• The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder 
letters will incur a charge of £40 +VAT for each letter.

• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the 
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to 
time and contains everything needed to prepare successfully for the financial year-end.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual 
Governance Statement and the accounts.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting 
Statements (Section 2) and evidenced by the agenda or minute references

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented 
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the 
AGAR approval.

• Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. 
Avoid making amendments to the completed annual return. Any amendments must be approved by the 
authority and properly initialled.

• Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
• You must inform your external auditor about any change of Clerk, Responsible Financial Officer or 

Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
• The authority must publish numerical and narrative explanations for significant variances in the accounting 

statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.
• Make sure that the accounting statements add up and the balance carried forward from the previous year 

(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the 

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
• The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2), 

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and 
address of the external auditor before 1 July 2022.

* Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices, 
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2021/22 Form 2
To be completed by smaller authorities where the higher of gross income or gross expenditure 
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify 
themselves as exempt from a limited assurance review under Section 9 of the Local Audit 
(Smaller Authorities) Regulations 2015

/

There are certain circumstances in which an authority will be unable to certify Itself as exempt, so that a limited 
assurance review will still be required. If an authority is unable to confirm the statements below then it 
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return 
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
• The authority was in existence on 1st April 2018
• In relation to the preceding financial year (2020/21), the external auditor has not:

• issued a public interest report in respect of the authority or any entity connected with it
• made a statutory recommendation to the authority, relating to the authority or any entity connected with it
• issued an advisory notice under paragraph 1 (1) of Schedule 8 to the Local Audit and Accountability Act 

2014 (“the Act”), and has not withdrawn the notice
• commenced judicial review proceedings under section 31 (1) of the Act
• made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, 

and the application has not been withdrawn nor has the court refused to make the declaration
• The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.
If you are able to confirm that the above statements apply and that the authority neither received gross income, 
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy 
submitted to the external auditor either by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of 
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit 
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, 
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

le Financial Officer Date

•Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not 
both) as soon as possible after certification to your external auditor, but no later than 30 
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

*3 i -S to f Dm' v/’lA \ S to cc VA N> c i u

tosLo^ Or\V| CA • Cc? . LV 1^

During the financial year ended 31 March 2022, this authority’s internal5auditor acting independently and on the 
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures 
and controls in operation and obtained appropriate evidence from the authority.
The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage 
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. 
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether, 
in all significant respects, the control objectives were being achieved throughout the financial year to a standard 
adequate to meet the needs of this authority. *

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Signature of person who 
carried out the internal audit Date

*lf the response is ‘no’ please state the implications and action being taken to address any weakness in control identified 
(add separate sheets if needed).
"Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is 
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
Yes I No ‘Yes’means that this authority:

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a 
meeting of the authority on:

and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where 
approval was given:

Chairman

Clerk

Other information required by the Transparency Code (not part of the Annual Governance Statement)
Yes I NoThe authority website/webpage is up to date and the information required by the Transparency Code has 

been published.
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Section 2 - Accounting Statements 2021/22 for
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Year ending
31 March 31 March

2021 2022
£ £

Notes and guidance
Please round all figures to nearest £1. Do not leave any 
boxes blank and report £0 or Nil balances. All figures must 
agree to underlying financial records.

11. (For Local Councils Only) 
Disclosure note re Trust funds 
(including charitable)

I certify that for the year ended 31 March 2022 the Accounting 
Statements in this Annual Governance and Accountability 
Return have been prepared on either a receipts and 
payments or income and expenditure basis following the 
guidance in Governance and Accountability for Smaller 
Authorities - a Practitioners’ Guide to Proper Practices 
and present fairly the financial position of this authority.
Signed by Responsible Financial Officer bffor̂  being 
presented to the authority for approval

Date
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Bishopton Parish Council
Bank Reconciliation as at 31 March 2022

National Westminster 31/03/2021. 31/03/2022
Current account 07402589
Balance per statement. £8491.18. 12054.08

National Westminster Bank 
Playground account 65527089
Balance per statement. £2200.30. 70.30

Petty cash in hand. £130.24. 283.13

Sub total per Receipt & Payments account £10821.72. 12407.51

National Westminster Bank 
Reserve account 07305508
Balance per statement. £1207.30. 1207.42

Total per Accounting Statements £12029.02. 13614.93
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11 Mar 2022

Cheque 000740 r 366.48
18 Mar Cheque 000741 r 31.68

Cheque 000742 ^ 75.41
21 Mar Direct Debit EE LIMITED 

Q16586265306111788 r' 7.82
Cheque 000738 K 70.00

Cheque No.000743 523018 21MAR 1534 > 300.00
23 Mar Direct Debit l&l INTERNET LTD.

- V76345848-93981970 K15.60
7 Apr Automated Credit D B C PAYMENTS

N/A

% Kr*l <

Current Account

/) (^Withdrawn) Q Paid in Balance
BROUGHT FORWARD

9,666.00

3
13,012.87 
12,646.39

12,539.30

12,161.48

12.145.88

21.811.88

Account Number 07402589 BISHOPTON PARISH COUNCIL

(231 ̂ Branch sort code 55-61-00
National Westminster Bank Pic



Sishopton Parish Council

\ccounting Statement for year to 31 March 2022 

Analysis of variations on Section2 of Annual Return Box 3

Note 1 The amount of the VAT repayment reflects the level of Standard rated 
expenditure in a year
Note2 Grants received from Banks Community fund vary depending on their 
approval of projects undertaken by the Council



Bishopton Parish Council

Accounting statement for the year ended 31 March 2022 
Analysis of variations on Section 2 of Annual Return

Box 6

Playground maintenance. 
Playground Equipment. 
Insurance.
Parish News Subscription. 
Remembrance Day. 
Computer requisites.
Village Green Landscaping. 
Christmas celebrations. 
Subscriptions.
Postage Stationery & Travel. 
Major Projects.
Banks Community Fund. 
Telephone costs.

Total.

2021. 2022

1499. 1461
6200. 9930

348. 407
- 140
50. 50

288. 439
(Note 1). 452. 1786

380. 626
136. 137
130. 213

(Note 2). 3356. 2209
(Note 3). 170. -

75. 118

13084. 17516

Note 1 The cost of maintenance to the Village green was higher in 2022 
Note 2 In 2021, Defibrillator & storage case of £1134,Playing field rent of 

£300,planters for the village of £1841 & small sundries costing £81 were paid for, 
2022 new benches were bought for £1802,Pads for Defibrillator for£86 & Bus 
shelter repair of £300<& some small sundries.
Note 3 Banks Community Fund grants carry a condition that 10% of them are 
repaid back upon receipt of funds.09



& NatWestMini-Statement
At 01 April 2022 9:58 am

Business Current Account No. 65527089

Date Description Amount (+/-)
01-Mar-21 Funds Transfer £1,200.00 +
10-May-21 Cheque Serial Number 000007 £1,986.00 -
12-Jul-21 Automated Pay In £3,000.00 +
12-Jul-21 Automated Pay In £3,000.00 +
30-Jui-21 Funds Transfer £1,800.00 +
10-Aug-21 Cheque Serial Number 000008 £7,944.00 -

Balance £70.30 +

Items with today's date have still to be confirmed and are included for information purposes only.

NWB1390 (12/2016
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BISHOPTON PARISH COUNCIL 
VILLAGE AMENITIES FUND



BISHOPTON PARISH COUNCIL
ASSET REGISTER - at 31.03.2022

ITEM DECRIPTION COST / DATE PURCHASED LOCATION
1 Filing Cabinet 350.00 01/10/2011 Viilaqe Hall
2 Epson Stvlus Photo RX520 Printer £104.99 29/05/2006 Villaqe Hall
3 Millenium Obelisk - York Stone £1,220.00 11/03/2003 Viilaqe Green
4 Barrel Planters - 6 No. £220.00 17/11/2010 Village Green
5 Parish Notice Board £774.00 08/09/2004 Viilaqe Green
6 Parking Signs - 4 No. £272.00 15/01/2005 Village Green
7 Parkinq Siqns-2 No. £136.00 01/05/2005 Viilaqe Green
8 Parkinq Siqns - 6 No. £384.00 22/09/2010 Villaqe Green
9 Refuse Bin £121.15 25/02/2002 Villaqe Green

10 Cupboard £71.50 04/08/2006 Villaqe Hall
11 Roadside Seat £430.05 21/07/2006 Villaqe Green
12 Roadside Seat £443.00 01/02/2006 Villaqe Green
13 Roadside Seat £400.00 Unknown [donated] Villaqe Green
14 Roadside Seat £606.00 21/12/2016 Villaqe Green
15 Village Cross - Sandstone £4,500.00 Unknown [19th Century] Village Green
16 War Memorial - Granite £6,000.00 Unknown f20th Centurvl Villaqe Green
17 Fencinq to War Memorial Area £2,516.58 16/09/2015 Villaqe Green
18 Traffic Speed sign 2290.00 01.03.2013 Villaqe Green
19 Lenovo Jdeaoad 320 £416.66 25/11/2017 Clerk's Residence
20 Seagate external 1TB HDD £40.83 25/11/2017 Clerk's Residence 1
21 Lease of Playground 08/11/2018 Playinq Field
22 Fencinq and Gates to Playqround £3,398.40 25/01/2019 Playing Field
23 Traffic Speed Sign £2,745.97 03/04/2019 Cobby Castle Lane
24 Castle Siqn £132.00 31/07/2019 Castle Field
25 Playground Sign £70.09 29/08/2019 Plavinq Field
26 Traffic speed siqns (2) £4,397.00 16/10/2019 Village Green
27 Mobile Phone for PC (Apple '.phone) £120.00 16/10/2019 Clerk
28 Festive Liqhts £239.86 11/12/2019 Villaqe Hall store
28 BHF IPAD Defibrillator £1,000.00 07/08/2020 Village Hall
29 Defibrillator Cabinet £534.00 07/08/2020 Village Hall
30 Picnic Bench £378.00 18/09/2019 Playground
31 Picnic Bench £379.00 18/09/2019 Playground
32 Picnic Bench £380.00 18/09/2019 Playground
33 MUGA £5,888.60 01/09/2020 Playground
34 Planter No 1 £181.67 03/03/2021 Playground
35 Planter No 2 £181.67 03/03/2021 West End of Village outside of No 9 The Green
36 Planter No 3 £181.67 03/03/2021 West End of Village outside of No 25 The Green
37 Planter No 4 £181.67 03/03/2021 West End of Village outside of No 37 The Green
38 Planter No 5 £181.67 03/03/2021 Adjacent to Bus Shelter/Library opposite Village Cross
39 Planter No 6 £181.67 03/03/2021 East End of Village Comer of Church View and High Street
40 Planter No 7 £181.67 03/03/2021 East End of Village Outside garden wall of No 17 High Street
41 Planter No 8 £181.67 03/03/2021 East End of Village on Green outside of No 30 High Street
42 Bench No 2 Brown Recycled Plastic 4 seater bench £470.00 30/04/2021 West End of Village opposite No 41 The Green 2.1m x 0.63 x 0.9m
43 Bench No 3 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 West End of Village adjacent to Post Box The Green
44 Bench No 5 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 Centre of Village end of Village Hall Car Park
45 Bench No 6 Brown Recycled Plastic 3 seater bench £299.00 30/04/2021 East End of Village Corner of Church View and High Street
46 Foxtail Unit £2,513.19 01/04/2021 Playground
47 Grass Guard for above £1,114.03 01/04/2021 Playground
48 Logswing 1 fiat seat 1 cradle seat £1,415.10 01/04/2021 Playground
49 Logswing 2.4m with basket seat £1,979.40 01/04/2021 Playground
50 Grass guards for above @£626.64 each £1,253.28 01/04/2021 Playground

£49,545.04

1 The external hard drive may be stored in the Village


